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CHAIRMAN’S MESSAGE
“You don’t have to be great to start, but you have to start to be great” Dear students,
You are the nation builders,
You are the propagators of technology,
You are the agents of change.
So, it is our ardent desire that the years, you spend in AMRN would warrant you to equip with multifarious skills.

Fear of challenge, competition and failure are natural, but success welcomes those who face these fears with the
can-do attitude. For me this can-do attitude is proved by futuristic and ultra-modern infrastructure, impressive and
artistic setting, dedicated team of faculty and committed administrators.

Today AMRN has a prominent history of advancing, efficient, optimistic and extremely proficient technocrats,
pharmacists, managers and entrepreneurs with global thinking and innovative mindset.

A. Srinivasa Reddy
Chairman, A.M.Reddy Group of Educational Institutions

SECRETARY’S MESSAGE

AMRN is devoted to attain the sky-high educational standards by furnishing the latest knowledge in manifold fields
to our students. We promote high quality education by providing required infrastructural facilities in an ideal,
propitious and student-friendly campus.

Our students are brought to light to real life experiences that instill in them the values of righteousness, regard and
commitment. We stimulate our students to cross-examine, think critically and investigate for inventiveness.

We launch best out of classroom by imparting lectures of renowned industrialists, intellectual scholars and mentors
visiting frequently and transmitting knowledge to the students in multiple angles of technology.

I aspire you will utilize the window of opportunity and plenty of resources accessible at our institutions in pursuit
of technical knowledge.

I wish a productive and beneficial journey of learning at AMRN.

A. Santhi Srinivasa Reddy
Secretary, A.M.Reddy Group of Educational Institutions
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PRINCIPAL’S MESSAGE

I am delighted to extend a warm welcome to you as a valued member of A.M. Reddy Memorial College of
Engineering & Technology (AMRN). As an integral part of our institution, your role is pivotal in upholding the
College's rich history and ensuring the continuation of our esteemed reputation as a student-focused establishment.
The dedication, innovative thinking, expertise, and collaborative spirit exhibited by AMRN employees contribute
significantly to realizing Wilson's mission and vision.

All employees play a crucial role in achieving the goals outlined in the College's strategic plan, accessible on our
website: www.amreddyengineering.ac.in. We eagerly anticipate your success and encourage you to familiarize
yourself with the Human Resource Manual, which, while not exhaustive, outlines AMRN's purposes, strategic
objectives, employment policies, and available programs and benefits for eligible employees. If you have any
queries, please direct them to the Dean of Human Resources.

May your experience at this College be both challenging and rewarding. We hope you find joy in your work and
become an integral part of our campus community for years to come.

Dr.J.G.Prasad Reddy
Principal, A.M. Reddy Memorial college of Engineering & technology
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SECTION-I
INTRODUCTION

1.1. ABOUT THE INSTITUTION

A.M. Reddy Memorial College of Engineering and Technology (AMRN) Established in 2007 (07-
06-2007), Sponsored by A.M. Reddy Educational Society is a premier institute that offers quality education in
engineering and management disciplines. The institute is situated in Narasaraopet, a town in Guntur district of

Andhra Pradesh, which is easily accessible by road and rail.

The institute is affiliated to Jawaharlal Nehru Technical University (JNTU), Kakinada, and approved by All India
Council for Technical Education (AICTE), New Delhi. The institute provides various courses at undergraduate,
postgraduate, covering a range of fields such as Civil Engineering, Computer Science and Engineering, Electronics
and Communication Engineering, Electrical and Electronics Engineering, Agricultural engineering, Cyber Security
and Master of Technology (M.Tech) in Structural Design and Transportation Engineering.

The institute has a beautiful campus of 14.5 acres with greenery all around, creating a pleasant environment for
learning. The campus has all the modern facilities and amenities for the students and staff, such as well-furnished
classrooms, state-of-the-art laboratories, digital library with more than 17,000 books and journals, computer center
with internet facility, seminar hall, auditorium, canteen, hostel, transport, sports, gymnasium, medical center, etc.

The campus also has a solar power plant that generates 5 KWH of electricity.

The institute has a team of qualified and experienced faculty members who are committed in imparting knowledge
and skills to the students. The faculty members are actively involved in research and development activities and
have published several papers in national and international journals and conferences. The institute also invites
eminent personalities from industry and academia to deliver guest lectures, seminars, and workshops on various

topics related to engineering and management.

The institute has a dedicated placement cell that provides guidance and assistance to the students for their career
development. The placement cell organizes campus interviews, industrial visits, internships, projects, personality

development programs, etc. The institute has a good track record of placements in reputed companies like Infosys,

Wipro, TCS, IBM, Cognizant, HCL, etc.
A.M.R.N MANUAL n



A. M u R E D D ' An ISO 9001:2015 Certified Institution

Memorial College of Engineering and Technology Web : www.amreddyengineering.ac.in
Approved by AICTE, New Deilhi, Affiliated to JNTUK-Kakinada FE mail: principal.amreddyengineering@gmaiLCom
53 SPONSORED BY
ATLURI MASTAN REDDY EDUCATIONAL SOCIETY, REG. NO. 450/2003

The institute has a vision to become a center of excellence in engineering and management education and to produce

competent professionals who can contribute to the socio-economic development of the nation. The institute has a
mission to provide quality education with ethical values and social responsibility; to foster innovation and creativity
among the students; to promote research and consultancy services; and to establish linkages with industry and

academia for mutual benefit. The institute has a motto of “Knowledge is Power”.

The vision and mission of AM Reddy Memorial College of Engineering and Technology are clearly stated and
taken into account the demands of all of its stakeholders. The Management is dedicated in providing high-quality,
values-based education and wants to create high-caliber professionals by instilling moral principles, ethical
behaviour, and compassion in students. The institution fervently supports openness, excellence, participative

leadership, and the division of authority among various levels.

1.2. VISION, MISSION & CORE VALUES

1.2.1. Vision

Vision: To be a leading institution of empowerment producing internationally accepted professionals with

psychological strength, emotional balance and ethical values.
1.2.2. Mission

e To empower engineers through innovative teaching-learning practices.
e To encourage for higher education and research with well-equipped laboratories.
e To promote entrepreneurship through creativity and innovation.

e To promote environmental sustainability and inculcate ethical, emotional and social.

1.2.3. Core Values

1.2.3.1. Sustainability Commitment:

AMRN champions a sustainable environment through its magnificent green campus and state-of-the-art
green-building infrastructure. The institution promotes inventive energy and water efficiency initiatives for a
future focused on resource conservation.

1.2.3.2. Community Empowerment:

A.M.R.N MANUAL
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AMRN uplifts underprivileged and socially disadvantaged sectors by providing training and development in

employability skills and entrepreneurship initiatives. This collaborative effort involves community
participation and partnerships with the government and corporate entities.

1.2.3.3. Global Perspective:

AMRN operates with a global vision, aspiring to achieve great repute in engineering, technology, and
management studies. The institution offers globally standardized programs to foster research and transform
students into globally competent individuals.

1.2.3.4. Ethical Standards:

AMRN believes that a sense of proportion is essential for good taste, genuine intelligence, and moral
integrity.

1.3. QUALITY POLICY

Our goal is to provide internationally standardized education in a conducive environment that promotes
effective teaching and learning. We aim to develop the institution as a trendsetter in academia and a center of
professional excellence, emphasizing character, health, and education. We strive to synthesize and analyze the
societal and global market needs, molding our students into engineering professionals with confidence,
courage, competence, and integrity, ensuring continual improvement and universal acceptance.

1.3.1. Quality Objectives:

1) Provide students with technical knowledge and hands-on experience through a quality education system,
incorporating the latest e-learning practices.

2) Impart necessary training for soft skills, enhancing employability during their time on campus.

3) Empower faculty and staff to update their knowledge for facilitating student learning.

4) Achieve excellent academic results and successful campus placements for our students.

5) Continually improve the quality education system through customer satisfaction, monitoring feedback

regularly.

1.4 GOVERING BODY:

AMRN is governed by a Governing Body (GB), which convenes biannually in June and December. A quorum
of 1/2 of the GB strength is required to pass resolutions.

1.4.1. Functions of GB:

1) Monitor academic, student, faculty development, and related activities.

2) Approve recommendations of the Staff Selection Committee.
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3) Consider and implement important communications and policy decisions from external bodies.

4) Review recommendations from the Planning and Monitoring board for implementation.

5) Prepare and approve the annual budget.

1.4.2. Constitution of GB:

The Governing Body comprises 11 members, including the Chairman and Member Secretary. The Chairman,
preferably a technical person, can be an entrepreneur, industrialist, or educationist committed to technical
education's development. Additional members may include nominees, ensuring a total not exceeding 20

members.
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GOVERNING BODY 2023-24

S.NO NAME OF THE MEMBER DESIGNATION
1 Sri.G. Chandra Sekhar Reddy PRESIDENT
2 Sri. B. Ramanuja Reddy VICE - PRESIDENT
3 Smt. Atluri Santhi Srinivasa Reddy SECRETARY
4 Sri. A. Mahalakshmamma JOINT SECRETARY
5 Sri. V. Anasuya TREASURER
6 Sri. A. Srinivasa Reddy EXECUTIVE MEMBER
7 Sri. K. Krishna Reddy EXECUTIVE MEMBER
8 Sri. P. V. Padmavathi EXECUTIVE MEMBER
9 Sri. Sriram Chereddy INDUSTRIALIST
10 Dr. N. Balaji University Nominee INTUK
11 Dr. J. Ganesh Prasad Reddy PRINCIPAL
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1.5 HUMAN RESOURCES MANAGEMENT POLICY

The core of any organization lies in its Human Resources, serving as the lifeblood that shapes its destiny. The
fulfilment of the organization's mission hinges on the dedication of its personnel assigned to various roles and tasks.
A motivated and well-trained human resource is essential to achieving the organization's goals. AMRN is
committed to establishing elevated standards in personnel management, emphasizing efficiency and transparency.
To effectively manage the team tasked with implementing programs and projects, a comprehensive Human
Resource Management Manual is crucial, outlining policies and procedures that foster a conducive work
environment.

1.5.1. Objective

This Manual aims to establish policies and procedures governing the management of personnel at different levels
to advance the objectives of AMRN. Covering aspects from recruitment to defining roles, responsibilities, and
providing training, the Manual ensures that staff is positioned to carry out their duties in alignment with the
organization's values. Terms of employment and conditions of service for AMRN's employees are also delineated.
The Manual addresses provisions for enhancing organizational performance and effectiveness by maximizing staff
efficiency through continuous improvement in knowledge, skills, and attitudes, coupled with appropriate
compensation, incentives, and comfortable working conditions.

An additional objective of this Manual is to clarify the Human Resource Management process, promoting
transparency and minimizing subjectivity in handling all aspects. It seeks to institutionalize an organizational
culture that values basic human principles and practices, fostering team spirit, shared responsibility, and
participatory functioning.

While not exhaustive in covering every detail of Human Resource Management, this Manual is designed to create
a positive atmosphere, allowing staff to journey with the organization in responding to emerging humanitarian
needs. AMRN retains the right to interpret the Rules governing its employees' service conditions and any
Supplementary Rules issued subsequently by the legitimate authority.
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SECTION-1I

HUMAN RESOURCE MANAGEMENT
2.1. Planning for Human Resources

AMRN prioritizes the pursuit of professional excellence and places a strong emphasis on the recruitment of highly
qualified individuals for both its academic and administrative roles. In order to ensure effective workforce
management, the organization is committed to proactively forecasting its staffing needs. This entails careful
consideration of factors such as retirements and new job openings, enabling AMRN to swiftly respond to emerging
human resource demands by estimating the necessary resource allocation.

Accurate human resource estimation, coupled with a comprehensive understanding of the personnel profiles
required, plays a pivotal role in determining the specific types of skills and competencies needed within the
organization. Through a thorough evaluation of the current workforce in relation to the projected requirements,
AMRN aims to identify the net workforce additions required in the coming years. These requisites are closely tied
to the approval and execution of AMRN's sanctioned projects.

Additionally, the organization recognizes the significance of accounting for the annual attrition rate among its
employees, which is assessed based on the turnover of personnel over the past five years. These attrition-related
insights must also be factored into the human resource planning process. Furthermore, AMRN acknowledges that
staff retirements upon reaching the age of superannuation are an inevitable aspect of its workforce dynamics.
Consequently, strategies for addressing attrition arising from this natural progression are integrated into the overall
workforce planning strategy.

2.2. Classification of Human Resource in AMRN
AMRN recognizes the following classification of its staff.
i. Teaching Staff: Professors, Associate Professor, Asst. Professors, Lecturers and Teaching Assistants, Librarian

ii. Technical Support Staff: System Administrator, Computer Programmer, Workshop Superintendent, Lab
Instructors, Lab Assistants and Lab Attendants

iii. Administrative Staff Administrator, Director, Principal, Office Manager, Accounts Manager, Office and
Accounts staff, Library staff, Project Manager, Project Engineer and Project staff.

2.3. Recruitment Policy & Process
2.3.1. Objective

A.M.R.N MANUAL
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We aim to establish a capable workforce, chosen in accordance with the principles of equal opportunity and fair
representation of all segments of the population served by our organization. Our commitment includes a steadfast
refusal to discriminate on grounds of caste, creed, gender, race, or disability. Our recruitment processes will be
anchored in predetermined, role-specific criteria and a focus on demonstrated competencies.

2.3.2. General Criteria Governing Recruitment

For positions other than Assistant Professors, Associate Professors, and Professors, the maximum age for
recruitment is set at 56 (Fifty-Six) years. In exceptional cases, such as Contract Employees, an age waiver may be
considered, but generally, the maximum age for Contract Employees should be one year less than the organization's
superannuation age of 56 years.

* The minimum age for recruitment is 18 years. AMRN strictly prohibits the employment of child labour in any of
its establishments or partner institutions.

» A recommended age limit of up to 70 (Seventy) years is applicable for teaching staff, while non-teaching staff is
recommended to retire at the age of 65 (Sixty-Five) years. If the need arises for continued service beyond these
recommended limits, extensions may be granted on an annual basis.

* AMRN retains the right to conduct a thorough background check on any individual selected for employment.
* Candidates chosen for appointment must be in good mental and physical health.

Faculty members are selected based on the qualifications specified by the All India Council for Technical Education
(AICTE), including their pay scales, service conditions, and guidelines for teachers and other academic staff in
technical institutions (Degree) Regulations. The recruitment of faculty and administrative staff at our institution
adheres to the AICTE (All India Council for Technical Education) Degree Regulations of 2019, along with any
subsequent amendments made by AICTE over time, as well as the guidelines set forth by JINTUK, Kakinada, for
various positions. Non-teaching faculty and administrative staff are recruited in accordance with the norms
established by the state government. Currently, we follow the following criteria:

2.3.3 Minimum Qualification for Recruitments

The minimum qualifications, experience, research contributions, and feedback criteria for various levels of faculty
members, both for direct recruitment and promotions, are as follows:

2.3.3.1 Minimum Quialifications for Direct Recruitment as an Assistant Professor (Pay Scale: 15600-39000+
AGP 6000)

(a) Engineering: Candidates must possess a B.E./B.Tech./B.S. and an M.E./M.Tech./M.S. or Integrated M.Tech.
in the relevant field with first-class or equivalent standing in either of these degrees. Demonstrated aptitude for
research is highly desirable.

(b) Management: Applicants should hold a Bachelor's Degree in any discipline and a Master's Degree in Business
Administration (MBA), PGDM, C.A., ICWA, or M.Com. with a first-class or equivalent qualification, along with
a minimum of two years of professional experience after obtaining the Master's degree.

(c) Science and Humanities: Candidates should have a strong academic track record with a first-class or an
equivalent CGPA at the Master's degree level in the relevant subject from an Indian University.

A.M.R.N MANUAL
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2.3.3.2 Minimum Quialifications for an Associate Professor (Pay Scale: 37400-67000+ AGP 9000)

| For Direct Recruitment:

(a) Engineering: To qualify, candidates must hold a Ph.D. degree in the relevant field and have achieved a first-
class or equivalent status at either the Bachelor's or Master's level in the relevant branch. Additionally, they must
meet the following criteria:

o Have at least a total of 6 research publications in SCI journals, UGC, or AICTE approved list of journals.

o Possess a minimum of 8 years of experience in teaching, research, or industry, with at least 2 years of post-
Ph.D. experience.

(b) Management: To qualify for the position, candidates should hold a Ph.D. degree in Business
Management/Administration or a relevant management-related discipline. Additionally, they should have attained
a first-class or equivalent status in a Master's Degree in Business Management/Administration or a relevant
management-related discipline, or possess a first-class standing in a two-year full-time PGDM program recognized
as equivalent by AIU (Association of Indian Universities) and approved by the AICTE (All India Council for
Technical Education) and UGC (University Grants Commission). Furthermore, candidates must meet the following
criteria:

e Accumulate a minimum of 6 research publications in SCI journals, or those approved by UGC or AICTE.

o Possess a minimum of 8 years of experience in teaching, research, or industry, with at least 2 years of post-
Ph.D. experience.

(c) Science and Humanities: For this category, candidates are required to have a Ph.D. degree in the relevant field
and achieve a first-class or equivalent status at the Master's level in the pertinent branch. They should also satisfy
the following conditions:

o Possess at least 6 research publications in SCI journals, or journals approved by UGC or AICTE.

e Acquire a minimum of 8 years of experience in teaching, research, or industry, with at least 2 years of post-
Ph.D. experience.

I1. For Promotion of Incumbents

(a) Engineering: Candidates seeking promotion should have a Ph.D. degree in the relevant field and must have
achieved a first-class or equivalent status at either the Bachelor's or Master's level in the relevant branch.
Additionally, they should have fulfilled specific training requirements, which include completing a two-week
Faculty Development Programme (FDP) in the relevant area recognized by AICTE, UGC, TEQIP, NITTIR,
PMMMNMTI, 11Sc, 1T, a university, government institution, DTE (Directorate of Technical Education), Board of
Technical Education, CoA (Council of Architecture), 1A (Indian Institute of Architects), SPA (School of Planning
and Architecture), ITPI (Institute of Town Planners, India), NRCs (National Resource Centers), ARPIT (Annual
Refresher Programme in Teaching), a research organization, or any other institute of National Importance or Design
Studio.

To be eligible for promotion, candidates must meet the following criteria:

A.M.R.N MANUAL
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Completion of a one-week Faculty Development Program as mentioned above, along with the successful
completion of an eight-week duration MOOCS course that grants E-Certification by NPTEL-AICTE.
Alternatively, they should have completed two such eight-week MOOCS courses with E-Certification by
NPTEL-AICTE.

Completion of a minimum of two weeks of relevant Industrial Training or Professional Training.

Accumulate at least 3 years of experience in the position of Assistant Professor, with a minimum of 2
research publications in SCI journals or those approved by UGC/AICTE, and a feedback score of at least 5
out of 10. Alternatively, candidates should have 3 years of experience in the cadre of Assistant Professor,
with a minimum of 1 research publication in SCI journals or those approved by UGC/AICTE and a feedback
score of at least 8 out of 10.

(b) Management, Science, and Humanities:

For those in Management, Science, and Humanities positions, candidates seeking promotion must meet these
conditions:

Possession of a Ph.D. degree in the relevant field and a first-class or equivalent status at the Master's level
in the relevant branch.

Fulfilment of the minimum training requirements as specified above.

Accumulate at least 3 years of experience in the role of Assistant Professor, with a minimum of 2 research
publications in SCI journals or those approved by UGC/AICTE, and a feedback score of at least 5 out of
10. Alternatively, candidates should have 3 years of experience in the cadre of Assistant Professor, with a
minimum of 1 research publication in SCI journals or those approved by UGC/AICTE and a feedback score
of at least 8 out of 10.

2.3.3.3 Minimum Qualifications for a Professor (Pay Scale: 37400-67000+ AGP 10000) - For Direct
Recruitment in Engineering:

Candidates aspiring for the position of Professor should meet the following criteria:

Possession of a Ph.D. degree in the relevant field and a first-class or equivalent status at either the Bachelor's
or Master's level in the relevant branch.

Accumulation of a minimum of 10 years of experience in teaching, research, or industry, out of which at
least 3 years should be at a level equivalent to that of an Associate Professor.

Hold a Ph.D. degree in the relevant field and maintain a first-class or equivalent status at the Master's level
in the relevant branch.

Accumulate a minimum of 10 years of experience in teaching, research, or industry, with at least 3 years in
a post equivalent to that of an Associate Professor.

Furthermore, they should meet one of the following sets of requirements:

For Promotion - Associate Professor Level:
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(a) Accumulate a minimum of 6 research publications at the level of Associate Professor in SCI journals, UGC,

or AICTE approved journals, and successfully supervise at least 2 Ph.D. candidates as a supervisor or Co-

supervisor up to the eligibility date for promotion.

OR,

(b) Accumulate at least 10 research publications at the level of Associate Professor in SCI journals, UGC, or AICTE
approved journals up to the eligibility date for promotion.

For Promotion - Professor Level (Direct Recruitment):
Candidates aspiring for the position of Professor should meet these requirements:

(a) Possess a Ph.D. degree in the relevant field and maintain a first-class or equivalent status at either the Bachelor's
or Master's level in the relevant branch.

e Accumulate a minimum of 10 years of experience in teaching, research, or industry, with at least 3 years at
a level equivalent to that of an Associate Professor.

Similarly, candidates should meet one of the following criteria:

e Accumulate a minimum of 6 research publications in SCI journals, UGC, or AICTE approved journals, and
successfully supervise at least 2 Ph.D. candidates as a Supervisor or Co-supervisor up to the eligibility date
for promotion. OR,

e Accumulate at least 10 research publications in SCI journals, UGC, or AICTE approved journals up to the
eligibility date for promotion.

For Promotion - Professor Level (Incumbents):
Candidates seeking promotion to the Professor level from within the organization should meet these requirements:

(a) Possess a Ph.D. degree in the relevant field and maintain a first-class or equivalent status at the Master's level
in the relevant branch.

e Accumulate a minimum of 15 years of experience in teaching, research, or industry, with at least 3 years at
a level equivalent to that of an Associate Professor.

e Accumulate a minimum of 6 research publications in SCI journals, UGC, or AICTE approved journals, and
successfully supervise at least 1 Ph.D. candidate as a Supervisor or Co-supervisor, with a feedback score of
at least 8 out of 10. OR,

e Accumulate at least 2 successful Ph.D. supervisions up to the eligibility date for promotion, along with a
minimum of 5 out of 10 in feedback score. OR,

e Accumulate a minimum of 4 research publications in SCI journals, UGC, or AICTE approved journals, and
successfully supervise at least 2 Ph.D. candidates as a Supervisor or Co-supervisor up to the eligibility date
for promotion, with a feedback score of at least 8 out of 10.

2.3.3.4 Librarian
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(a) Candidates should possess a Master's Degree in Library Science, Information Science, Documentation Science,
or an equivalent Professional Degree, with at least a First Class or an equivalent standing. Additionally, they should
maintain a consistently good academic record and have knowledge of library computerization.

(b) To be eligible, candidates must have successfully qualified in the National Level Test conducted for this purpose
by UGC (University Grants Commission) or an equivalent test approved by UGC.

2.3.3.5 Director of Physical Education

The prerequisites for the position of Director of Physical Education are as follows:

(a) Candidates should hold a Master's Degree in Physical Education or a Master's Degree in Sports Science, or an
equivalent degree with at least a First Class or an equivalent qualification. This should be accompanied by a solid
academic record from a recognized University or Institute.

(b) Furthermore, candidates should have a track record of representing the University or College in inter-
University/inter-collegiate competitions or at the state and/or national championships.

(c) To qualify, candidates must have successfully passed the National-Level Test conducted for this purpose by the
UGC or any other agency endorsed by the UGC. Additionally, they should have cleared the physical fitness test in
accordance with the relevant regulations.

2.3.4. Internal Appointments

To prevent competent employees from becoming stagnant and to foster their career advancement, it is essential for
management to establish a system that facilitates opportunities for growth and promotion. When a job opening
arises, preference should be given to internal candidates for promotion whenever feasible. However, it's important
to note that the final decision rests with the Secretary & Correspondent and the Principal, who will assess the
situation objectively based on the qualifications of the new role and the current staffing situation.

2.3.5 Advertisement

The principal will take on the responsibility of taking various actions, such as posting job advertisements
for vacancies, engaging Recruitment Consultants, and potentially considering past short-listed candidates
with the necessary approvals in place. When it comes to regular and contract positions, it is obligatory to
announce the job openings in newspapers or on the AMRN website (www.amreddyengineering.ac.in).
However, for temporary staff associated with projects, there is no requirement to adhere to the advertising
procedures. Additionally, it is essential to ensure that there is a minimum gap of 10 days between the
publication of the job advertisement and the interview.

2.3.6 Short listing

o We carefully review all applications to make sure they meet the basic qualifications for the position.

e We may reach out to the individuals listed as references in the application to gather additional information
and narrow down the list of candidates.

e From the pool of qualified applicants, we will select an appropriate number to invite for interviews in the
case of a single job opening.
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e Notification of interview details will be sent to the selected candidates at a later stage.

2.3.7 Assessment process

The recruitment process for teaching staff will consist of three rounds, as outlined below:
Round 1: Written Test (30 Marks)

Round 2: Technical Round (Demonstration in front of Panel Members) - (70 Marks)

Candidates who achieve a minimum score of 40% in the written test (Round 1) will be eligible to proceed to the
technical round. This technical round will be conducted in front of subject experts and panel members appointed
by the principal. The interview panel will convene beforehand to prepare and agree upon the questions, tests, and
other assessments to be administered to the candidates. This ensures that all candidates for the same position will
face similar questions and cover the same range of topics during their interviews.

Round-3: HR Round (With Secretary & Correspondent)

The Selection Committee will shortlist the candidates for the HR round based on their qualification, experience,
and interview performance. The candidates must score at least 50% marks in the written test and interview to be
eligible for the HR round.

The candidates must bring the following documents for the HR round:

1. An updated resume with 2 passport size photos and a valid ID proof
2. Original or photocopy of the certificates of qualification and experience
3. Evidence of paper publications, presentations, and conferences attended

2.3.8. Proceedings of HR Round

The Chairperson of the HR Round will document the details of the HR round and get them verified by the HR
Round Members.

2.3.9. The Offer Letter

The candidates who perform well in the HR round will receive an offer letter from the institution. The candidates
must reply in writing to accept the offer. The candidates who are not selected will receive a regret letter from the
institution.

2.3.10. Letter of Appointment

The selected candidates must submit the relieving letter from their previous organization before joining the
institution. The institution will issue an appointment letter to the candidates when they join. The appointment letter
will in